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his Agreement dated the S T A day of rCLdiud iy
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1982 is entered into by and between the Mercer County Board ©

Social Services, hereinafter referred to as the Board, and

Tocal 2285, American Federation of State, County and Municipal

o +the Union.

Employees, AFL-CIO, hereinafter referred to as



rhe Union as the =2xclt

The Roard r s t lu
bl ng non-supervisory emplove

Lative for the s

b 0

Account Clerk

Clerk

Clerk S8t
e Clerk Tr
ary Cla«::k T"

TN e sy TV e I RO - oy ey e
S —-—~~Data Entry Machine Cperator

‘nccme Ma&; enance Specialist
Income Maintenance Technicilan
Income Maintenance Worker
Interpreter 3ilingual Spanish
Investigator C.W.A.

Principal Clerk

Principal Clerk Boockkeeper
Principal Clerk Transcriber
Principal Clerk Typist
Receptionist

Senior Account Clerk
Senior‘Account Clerk (Typing)
Senior Clerk

Senior Clerx Stenograpner“
7 Senior Clerk Transcriber

4 Senior Clerk Typist ) o
- ‘Senior Home Service Aide T ~Senior Data Mathine Operator
fﬂz;; Social Service Aide Y

- Soctal Service Technician

Social Worker

Terminal Operator

Senior Terminal Operator

Messenger

Excluded are the following employees:
Director , T
Deputy Director-
Chief Clerk
Administrative: Supervisors’ (Inhcome: Maintenance
& Social Work)
Assistant Administrative Supervisors (Income
Maintenance & Social Work)
Personnel Officer
Personnel Assistant
Senior Personnel Technician
Training Supervisor
Assistant Training Supervisor
Training Technician
Board Counsel
Chief Investigator
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" "ARTICLE I Cont'd

M Fiscal Officer
Acdministrative Secretazy
Secretarial Assistant
Secretarial Assis*tant (Ztenograpny)
Managerial Executives
Confidential Emplovses
X Judicial Employees
Police Employees
Craft Employees
Associate Counsel

Medical Social Work aumerv1=or

All other Jjob classifications covered within other
and/or other racognized bargaining units.

In the event that either party to this contract deems i
necessary to guestion the propriety of any of the aforementi
titles as to its inclusion in the Union bargaining unit, the
either party may reopen negotiations as to the same upon written
notice by one party to the other.

o
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In the event that the Board creates new titles,
will discuss with the Union the Union's representation as

~those titles.



All the powers,

r ogatives, duties, re
and authority that si
t

er

rd had prior to the si
the Board except those s
modified by this Agreement and those which are not contr
public policy nor any law of the State of New Jersey, ©r a
rules, regulatiocns or directives promulgated by the State
Division of Public Welfare, or the State Division of Youth and
Family Services.

Prcposed new rules or modifications of existing rules governing
working conditions shall be negotiated with the majority repre-
sentative before they are established. The working conditions
aforementioned are: wages, hours cf employment, lunch breaks,
rest breaks and overtime.
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DUES CHECX OFF AND REPRESENTATICN FEI
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Dues Check Cff:

In accordance with Title 52:14-15.9e of the New Jersey
Statutes Annotated, the Board agrees to deduct the Union month
membership dues from the pay of those employees who individual
request in writing that such deduction be made. The amounts t

: deducted shall be certified to the Employer, by the Treasur

f the Union, and the aggregated deducticons of all employ
be remitted to AFSCME Council 73, 680 Whitehead Road, Tr
New Jersey 08648, together with a list of the names or all emp¢oveas
for whom the deduction were made by the 10th day of the succeeding
month after deductions are made. The revocation of this authorization
shall be in accordance with the applicable statutes as presently
existing or as may be amended.

O =

Representation Fee Deductions:

1. The Board agrees to continue to deduct, in accordance with
P.L. 1979, Chapter 477 as it relates to the Agency Shop
provisions, from the pay of each employee covered by this
Agreement who does not furnish a written authorization for
deduction of Union Dues, a representation fee equal to eighty-
five (85%) of the Union Dues, as may be certified to the
Board by the Union at least thirty (30) days prior to the
month in which the deduction of dues is to be made, commencing
on the first pay after the comp;etio of thirty (30) calendar

'days following-the-beginning of their emologment in a bar-
gaining unit position. Representation fees shall be withheld
on the first pay after the completion of ten calendar days
-following reentry into a bargaining unit for employees who
previously served in bargaining unit positions.

If, during the course of the year the non-member becomes a
Union member, the employer shall cease deducting the repre-
sentation fee and commence deducting the Union dues beginning
with the first paycheck representing the pay period ten (10)
calendar days after written notification of the change in
status. Conversely, if during the course of the year the
Union member directs the employer to cease Union dues deduc-
tions in a manner appropriate under the terms of this Agree-
ment, the employer shall commence deduction of the represen-
tation fee with the first paycheck representing the pay period
ten (10) calendar days after written notification of the
change in status. After deduction, representation fees shall
be transmitted to the Union in the same manner and in the
same time as Union dues.

-5—



~ARTICLE III Cont'd
A

g % . Deduction of representation fees made p L2
be remitted to the Treasurer of the Uni =] i
list of +he names of all employees for deduct
were made by the 10th day of the succeeding month after
deductions ars made.

3. (a) Local 2285, AFSCME and Council 73, affiliated with the
ITnternational AFSCME, AFL-CIO do and shall indemnify, defend
and save harmless, the Mercer County Board of Socilal Services
against any and all claims, demands, suits or other forms of
liability that shall arise out of any check-oif deductions

orovided for in this Article III.

(b) Further, in consideration for Mercer County Board of
Soccial Services' action in implementing Agency Shop (P.L.
1979 ¢ 407, amending N.J.S.A. 34:13A-5 et seg.) Local 2283,
AFSCME and Council 73, affiliated with the International
AFSCME, AFL-CIO does agree to reimburse Mercer County Board
of Social Services for Court costs, fees, and judgements
incident to suits or other forms of liability that may be
incurred by Mercer County Board of Social Services that
shall arise out of any of said check-off deductions.

4. The Union's entitlement tc the representation fee shall con-
tinue beyond the termination date of this Agreement, so long
as the Union remains the majority representative of the
emplovees in the unit, provided that no modification is made
in this provision by a successor agreement between the Union
and the Board. ' :

IN WITNEESS WHEREOF, Local 2285, AFSCME and Council 73,
affiliated with the International AFSCME, AFL-CIO has entered
into this Agreememt as contained in aforesaid Article III, Dues
Check Off and Representation Fee Deduction, and caused same to
be executed by its duly authorized officer or agent on the ;QZ/Gé
day of PaZoten .




ARTICLE IV

HOURS OF WORX

-y

The normal work week shall consist of 35 hours per week, 7
hours per day, 5 days per week. The hours of work will Dbe
from 8:30 A.M. to 4:30 P.M., Monday thru Friday.

- e R s



In the event that the Board's business and cperations
are curtailed due to calamity, conflagraticn or such
similar c;:c_¢=;~ucva, coentinuance of the curresnt wage
scale and employment of employses shall be orovided for
as shall be possible and Drac*icable, subject to the
approval of the Director of Welfare, Mercer County Board
of Social Services, and the Dirsctor of the Division of

Public Welfarsa.

In the event of a disaster and the Boardé is cpen for
business during a normal work day, then in that
the Board shall be considersd as Haxlng Leen cpen for a
full work day. In the event of a disaster and the Board
does not open for business on a normal work day, then in
that event, the Agency shall be considered closed for the
entire neormal work day. On a work day when the Agency is
considered to be closed for the entirs normal work day,
employees who have been approved for vacation, sick,
persconal or bereavement days with pay shall not be charged
with the time specified in their request.



All employees covered by this reement are entitled to legal
paid holidays.
The legal paid holidays, as specified under Ruling 11 of the
Department of Human Services, Division of Public Welfare and
fixed by the New Jersey Statutes are as follows:

New Year's Day Independence Day

Martin Luther Xing's Labor Day

Birthday
Lincoln's Birthday
Washington's Birthday

Columbus Day
General Election Day
Veterans Day

Good Friday

Thanksgiving Day
Memorial Day

Christmas Day

In the event any of the above statutory holidays falls on a
Sunday, it shall be celebrated on the following Mcnday, or in

the event any of the above statutory holidays falls on a Saturday,
it shall be celebrat ed on the preceding Friday.

o
“ e

Tn addition to the aforementioned holidays, the Boa
a holiday when the Governor, in his role as Chief Execu

rd wi
cut

the State of New Jersey, declares a holiday by Proclamati
a
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when the Chief Executive of Mercer County and/or the Be
Chosen Freeholders cf Me
County employees.—

bt

rcer County declares a holiday
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orary full time employvees s
nth of service following the
date of provisional or temp a*y appointment. The amount of
vacation leave earned on a monthly D?Sla'w;li be prorated on
a menthly basis, consistent with the vacation scnedu les set
forth in Daragrapn B of this article. Upon attaining
nency and after succaessfully complsting the work test
vacation leave will be credited in advance consistent with
paragraph B of this article. However, any person who was a
provisional full time, or temporary full time employee as of
June 30, 1982, shall be permitted to have vacation leave
credited in advance consistent with paragraph B of this article.

g
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Full time employees appointed before July 1, 1974 having
permanent status in any title with the Board shall be granted
vacation leave as follows:

1. One (1) working day's vacation for each month of
service during the remainder of the calendar year
following the date of appointment.

2. Twelve (12) working days vacation thereafter for every
vear and up to five years of service.

3. Fifteen (15) working days vacation thereafter for
every vear after the completion of five years of R
--~service and-up to ten years.

4., Eighteen (18) working days vacation thereafter for
every year after the completion of ten years of service
and up to fifteen years.

5. Twenty (20) working days vacation thereafter for every

year after the completion of fifteen years and up to
twenty years of service.

6. Twenty-five (25) working days vacation thereafter for
every year after the completion of twenty years of
service.

Full time employees appointed after July 1, 1974 having
permanent status in any title with the Board shall be granted
vacation leave as follows:

1. One (1) working day for each month of service or major
' fraction thereof. during the remalnder of the calendar year
following date Of appointment.

2. After one year of service through five years of service,
twelve (12) working days per year.

~10-



3. After five vears of service through twelve years of service,
fifteen (15) working days per year.

4, After twelve years of service through twenty vears of service,
twenty (20) working days per year.

5. After twenty vears of service, twenty-five (23) working days
per year.

Any increase in vacation days based on years of continuous
service with the Board will be credited at the beginning of the
calendar year in which the employee attains it provided the
employee has permanent status with the'Bcard at the beginning

cf the calendar year. Crediting of this time is done with the
anticipation that his/her employment will be continuous through-
out the year.

The emplovee will follow a vacation schedule suited to the
overall needs of the Board and considerate of the needs of

the employee. The present policy will be continued of granting
vacation time by seniority in each working unit wherever possible
and practicable.

Employees regquesting vacation leave of three days or less must
make written reguest to the immediate superviscr by 1:00 P.M.

of the working day preceding the vacation day requested.

Emplovees reguesting vacation leave of more than three days

must make written reguest to the immediate supervisor by at
least five business days prior to the beginning cof the first
vacatlon day requested ¢

In the case of vacation requests of three days or less, the
immediate supervisor will inform the employee of the disposition
of the employee's request for vacation leave by the end of the
work day of their request. '

In the case of vacation requests of more than three days, the
immediate supervisor will inform the employee of the disposition
of the employee's request for vacation leave within three working
days after the request has been submitted. Requests for vacation
leave shall not be unreasonably denied.

The employee must reimburse the Board within one year in cases
where vacation time is credited in advance, taken with pay, but
not actually earned by the employee. The Board reserves the
right to take appropriate action to recover monies uncollected.

In the event an employee owes the Board money for time credited,
taken, but not actually earned, the Board reserves the right

to withhold from the employee's bi-weekly pay monies by way of
reimbursement to the Board as a result of owed time.

-11-
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Where an employ=ze is no longer in the employ of the Boara,
the Roard reserves the right to apply all or part oIf the
emplovee’s wages from the employee'’s last paycheck by wav of

reimbursement of owed time,

Vacation days may be carried into the next calendar vear but

no further.

,.

In an emergency situation, a vacation day may be requestad
without prior aperV'j and may be allowable at the discretion
of the immediate superviscr. The employee is required to
call in mefore 8:30 A.M. oxr as socon as possible thersalter on
the morning emergency vacation leave is requested. Energency
is defined as an unforeseen circumstance or combination of
circumstances which calls for immediate action.

-12-



A. Leaves of absence without pay may be granted at the discretion
of the Board to permanent employees for any reason considered
acceptable by the Board, for a period not tc exceed six (§)
months at any one time, subject to approval bv the Department
of Civil Service and the Division of Public Welfare. Such
leaves of absence may be renewed by the Board for an additional
period not to exceed six (6) months. No further renewal may
be granted except upon the approval of the Department of Civil
Service and the Division of Public Welfare for rwmasoms as

established by Commission regulation.

B. For leaves of absence without pay of three (3) davs duration
or less, the employee will notify his/her immediate supervisor
of the request and reason for the request, and said reguest
shall be subject to prior approval of the immediate supervisor.

In all cases of a leave of absence without pay in excess of
three (3) days, the emplcoyee must provide a written request
setting forth the reason or reasons why leave is requested and
the dates for the commencing and the terminating of said leave
and shall submit same to the Board. No leave of absence without
pay in this circumstance shall become effective without orior
approval of the Director of Welfare and/or the Board.

Emplovees granted leave of absence without pay shall not accrue
sick leave or vaq@tion leave credit for every full month or
"major fraction sRSYGE that the employee is on sick leave without
pay for the year in which such leave 1is taken. 8

o
- kT e -

Provisicnal employees may be granted authorized leave of absence
without pay for a maximum period of sixty (60) days for reasons
deemed appropriate by the Board subject to approval by the
Division of Public Welfare and the Department of Civil Service.
and such leave may not be renewed or extended consecutively.

E. The time during absence from work in excess of six (6) months
shall be deducted from total service for employees who have

aken a leave of absence without pay to determine both
ligibility for I_En:c:moticm and/or seniority. If this procedure results

g in_any conflict with Civil Service regulations, then Civil Service regulations shall
N?Z: Exceptions: Time should not be deducted from total service prevail
Tl for employees who have taken a leave of absence
~
K for:

Military Leave

Educational Leave regnancy disability)
Sick Leave (Including %@é&ﬁﬁ&&y)

Leave without pay while receiving =~
Werkneng Compensation Benefits as
a-result of work-related injuries.

-13=-



In leaves of absence for sick leave without pay, the employee
must submit a signed statement from his or her physician
setting forth the medical reason for the leave and the period
of time the employee will be unable to work because of the
illness.

-14-
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SICK LEAVT

{1

: Sick lesave means the absence of an employea
because of illness, injury, Pregnancy disability,
O contagious disease, necessary attendance upon
Of the immediatae family Sseriously ill, death in the
e family or other relatives in the employee's nouseh

A physician's Certificate must be required whenever an
employee is on sick leave for five consecutive working
days or more,

ct

(oL B 1) e S

3

0O

old.

B. Full time provisional and full tine temporary employees
shall earn sick leave on the basis of one (1) working day
sick leave for each month of Service during the ramainder
©f the calendar year following the date of provisicnal or
temporary appointment. fFull time provisional and full
time temporary employees shall earn sick leave on the basis
of one and one quarter working days sick leave on a cumulative
basis for each month of service beginning with the second
year of employment, However, any person who was a Provisional
full-time, or- Cemporary full-time employese as of June 30, -13s82,
shall be permitted €0 have sick leave credited in advance
consistent with Paragraph C 2 of thisg article.

tle with the

C. Full tipe employees having permanent sta tit
e rned on th

Board wi1il accumulate gick leave privil
following basis:

1. ©One (1) working day sick leave per month of service
Or major fraction thereof during the remainder of the
T calendar“year‘following the date of regular appointment.

2. Fifteen days sick leave Per calendar year of service
©n a cumulative basisg beginning with the second year
of employment. This leave is credited in advance at
the beginning of the year.

S

days must be requested by the employee in writing to his/her
immediate supervisor. This C€quest must be accompanied by

a written and signed statement by a physician setting forth
the reason for the sick leave ang pProbable date of return

to employment.

E. 1In all cases of illness, whether of short or long duration,
the employee is required to notify his/her sSuperior of the
réason for absence at 8:30 A.M. or as Soon as possible there-
after on the first day of absence from the office. 1If the
duration of absence exceeds two days, it will be necessary
to report on eévery third day. Failure to report absences
on the part of any employee may be cause for disciplinary
action,

-15~




All sick leaves are subject O Administrative and/or
Board approval and may also be subject to approval of
the Division of Public Welfare and the Department

of Civil Service.

The employee must reimburse the Board within one year
in cases where sick time is credited in advance, taken
with pay, but not actually earned by the employee. The
Board reserves the right to take appropriate action to
recover monies uncollected.

In the event an employee owes the Board money for time
credited, taken, but not actually earned, the Beard
reserves the right to withhold from the employee's
bi-weekly pay monies by way of reimbursement to the

Board as a result of owed time. If an employee is still
emploved by the Board and it appears that the employee will
continue to remain in the employ of the Board for at

least another year, management may consult with the
emplovee concerning the amount to be withheld from each
paycheck. However, the Board reserves the right to

take whatever action they feel necessary tO recover monies
uncollected.

Where an employee is no longer in the employ of the Board,
the Board reserves the right to apply all or part of the
emplovee's wages from the employee's last paycheck by way
of reimbursement of owed time.

-16-



1. The purpose of this procedure is toc securs at tas lowest
possible level equitable solutions <o tae problems which may
arise affscting the terms and conditions cf employment. The
parties agree that this procedurs will be kept as informal as

may be appropriate.

2. Nothing herein contained shall be construed as

the right of any employee having a grievance to discuss th

OO T oo

matter informally with any appropriate member of the Admini-
stration. B
B. Definition: - - - S S
A grievance is defined as:
) /ig,fl. A claimed breach, misinterpretation, or improper application
Cz_j:;//;gor the terms of this Agreementgx®¥x expressed herein (hereafter referred to as
';! iﬂéf“contractual); or
(o 2. A claimed violation, misinterpretation or misappliicztion ™ —
of rules and regulations, existing policy or orders, applicable
,2,/?§to the division or department which employs the griavant
1

P

e
R o= 2 s bo SR T £ e T 2y e s H
© y7-aflecting the terms and conditions of employmentx which are not included
ggf_gﬁy'ln B.l. above (hereafter referred to as noncontractual).
4 F
~C

S

{7 If a grievance or dispute arises over & matter which is controlled
pv Civil Service, the employee shall proceed through Civil Service
for a resclution of the matter. If +he grievance or dispute
ariSes over a maftar which is not controlled by Civil Service,
shen the matter shall be resolved through the grievance procedure.

D. Steps of the Grievance Procedure:

The following constitutes the sole and exclusive method for
resolving grievances between the parties ecovered by this Agreement.

Step 1. a. The grievant shall institute action under the
: provisions herecf in writing, signed and delivered

to his/her immediate supervisor or department
head, where the department head is alleged to
have committed the grievable act, within eight
(8) working days of the occurrence complained
of, or within eight (8) working days after he/
she would reasonably be expected to know of its
occurrence. Except for a grievable act arising
out of a job posting, which grievance shall be
filed within three (3) working days of the action
grieved.

Failure to act within the prescribed time shall
be deemed to constitute an abandonment of *the
grievance.

-17-
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Step 3. a.

3

The emplovee, aftser he/she has f£iled the grievance,
snall havs the richit to prasent his/her apoeal

or designate a representative authorized by the
Unicn and who 1s an emplovese of the Bcard to
present said appeal with him/her without loss oI
pav. The designated reprasentative must be a
member cf the Union.

The immediate superviscr or department head, where
the department head is allsged to have committed
the grievable act, shall render in writing a
decision *o the grievant within eight (8) working
days after receipt of the grievance. Management
reserves the right of waiver of the eight (8) day
period and to respond to a grievance within ten
(10) working days after receipt of the grievance.

In the event that the grievance dees not pertain
to the immediate supervisor or department head,
this step may be omitted at the discreticon of the
grievant and his/her immediate supervisor or dapart-
ment head. The aggrieved will fcrward a copy oI
the grievance to his/her immedizte supervisor and

Y
e

department head in all situations.

In the event satisfactory settlement has not been
reached, the grisvant shall, in writing and signed,
file his/her complaint with the Directer cf Welfare
within Five (5) working ‘days following the deter-
mination at Step One. The employee, after Iiling
the grievance with the Director, may orasent his/
"héTr appeal or designate a representative authorized
by the Union who is an employee of the Board and a
member of the Union to present the appeal, and the

Union president or his/her designee who must be 2
Union member ané an employee of the Board, may
participate at the request of the employee without

loss of pay throughout Step Two of the grievance

procedure.

The Director of Welfare, or his designee, shall
render his decision to the grievant within ten (10)
working days after the receipt of the complaint.
Management reserves the right of waiver of the ten
(10) day period and to respond to a grievance within
fifteen (15) working days after receipt of the
grievance.

Should the grievant disagree with the decision of
the Director or his designee, the aggrieved may,
within five (5) working days submit a reguest to
appear before the Board's Grievance Committee. The
Committee shall be composed of three (3) Board
members. In the event the aggrieved files his/her
statement with the Committese at least five (3)
working days prior to a Committee meeting, the

-18-
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Commitiee shall review the dacision of the Dirsctor
at that meeting. The aggrieved may be raprasented
by nhis/her self or a designated representative of
the Union who must be a member of the Unicn and an
emplecyee of the Board, and the Union president or
nis/her designated representative who must be a
member of the Unicn and an employee of the Bcard,
and & Council No. 73 reprssentative withcut loss

of pay throughout Step Three cf the grievancs
procedure.

b. The Commititee will render its decision within *ten
(10) working days after the Committee meeting at
which the mattsr has been reviewed. Management
reserves the right of waiver <f the ten (10) day
period and to respond to a grievance within f£iftsen
(15) working days after receipt of the grievance.

c. If the Commitee's decision inwvolves a non-contractual
grievance, the decision of the Committee shall be

final.

Step 4. Any unrescived comtract grievance may be-appealed to
arbitration only by the Unicon. The Unicn must £ile the
request for arbitration within ten (10) working days
after the receipt of the Bcard's decisicn. The Board
will not compensate Union witnesses, =he grievant and
Union representatives for loss of time from werk. in
attendance at arbitration hearings, Civil Service hearings,
or hearings before the Public Zmplovees' Relations

--—— Commissicn.. . . ‘

a. It is understood and agreed ketween the parties
that the subject of change in wages shall not be
subject to arbitration.

b. ©Nothing in this Agreement shall be construed as

‘ compelling the Union to submit a grievance to
arbitration. The Union's decision to reguest the
movement of a grievance pricr tc submission to
arbitration shall be final as to the interests of
the grievant and the Union.

¢. The parties shall select an arbitrator on a case
to case basis from the panel of arkitrators main-
tained by the Public Employees' Relations Commission
and in accordance with the rules of the Public
Employees' Relations Ccmmission.

d. The parties may meet at least ten (1C) working days
prior to the date cof the arbitration hearing to
frame the issues to be submitted to the arbitrator
and to stipulate the facts of the matter in an
effort to expedite the hearing.

-19-
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The Zecision or award of the arbitrator with ragard to
disciplinary action shall be non oinding and advisory on
the Board, the Union » and the grievant or grievants.
The decision or award of the ar itrator with regard *o
contractual grievances no+ disciplinary in naturs will be
binding on the Board, the Union , and the grievant
Or grievants to the extent permitted by and in accordance
with applicable law and +this Agreement.

Any arbitration decision or awards affecting matters covered
by Ruling 11 shall be subject to review by the Department

of Human Services, Division of Public Welfare. Where th
Department of Human Services, Division of rPublic Welfare
refuses to approve an arbitrator's decision or award as
being in contravention of Ruling 11, this shall not be
construed as preventing the Union from thereafter
moving in an appropriate forum for the enforcement of the
arbitrator's decision or award.

The arbitrator may prescribe an appropriate back pay remedy
when he finds a violation of this Agreement, provided such
remedy is permitted by law and is consistent with the terms
of this Agreement, except that he may not make an award
which exceeds the Board's authority.

The arbitrator shall have no authority to prescribe a
monetary award as a renalty for a violation of this
Agreement, ‘ )

g. The arbitrator shall
from, or modify the provisions
---—confine his_-decision solely to
application of this Agreement.

to the precise issue submitted
have no authority to determine
submitted to him, nor shall he

not have the power to add

to, subtract
of this Agreement and shall
the interpretation and '

He shall confine himself
for arbitration and shall
any other issues not so
submit observations or

declaration of opinions which are not essential in reaching

the determination.

The costs of the services of th
equally by the Board and the Un

e arbitrator shall be borne.
ion. Any other expenses

incurred in connection with the arbitration shall be paid
by the party incurring the same.

[

1. The cost of the transcript, if
party requesting it,

any, will be borne by the

If both parties request a transcript,

the cost will be shared equally.

j. The arbitrator shall hold a hearing at a time and place
convenient to the parties as expeditiously as possible after

his selection and shall

issue his decision within thirty

(30) days after the close of the hearing.
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k.

5

3

(o7}

v

3

Grievance resoluticons of decisions at Steps One through
Four shall not constitute a precedent in any arbitratiocon
or other proceeding unless a specific agreement to that
effect is made by the authorized representativas oI bota
parties. This is not to be construed as limiting the
right of either party to introduce relevant evidence,
including such gelevance resolutions, as to the prior
conduct of the cther par

In the event that legislation is enacted by the State of
New Jersey and signed by the Governor of the State of New
Jersey permitting blhelng arbitration in the disciplinary
procedure, the pa*tles will negotiate the reinstitution
of binding arbitration in the dwsc1pllnary procedure.

In the event that binding arbitration is reinstituted in
the disciplinary procedure, that binding arbitration will
apply solely to grievances which have been filed subseguent
to the date of reinstitution of binding arbitration in the
disciplinary procedure.

Miscellaneous:

l.

2.

3.

Union representation: does not preclude representation by
an attorney.

A minority organization shall not present Oor Trocsss
grievances.

Should the grievant elect to oreseqt his/her own grievance
without Union representation, he/she should so lndlC?te

---on the grievance form in the procedural Step One.

4.

The Union will notify the Bcard in writing of the names

of its employees who are designated by the Union to
represent employees under the grievance procedure. In
Steps One (1) through Three (3), the designated employees
shall secure the permission of their immediate supervisor
in order to represent the employee in Steps One (1) through
Three (3) of the grievance procedure. Such permission
shall not be unreasonably withheld.

-21-
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SZALTE TMSURPANCE, INSUZRANCZ, PZTIZZMEINT ZZMEZTITS
AL The Zcard agrses =25 pav for tha 2 CCst and zrovide covarags
for 2ligible employess and their immedizts familias in accordancs
with the existing New Jersev Stata Health 23ensfiss Srogram.  Tha
3card agreses to provide ratirement benefiss in accordance wizh zhe
existing New Jerssy Implcyees Retirsment Ack.

1. All emplovees shall be entitlad uzon ratirsmen+= from
the New Jersey Public Zmployees' Retirement Syszenm
to raceive a2 lump sum gayment as supplaemen=al and unused
accumulataed sick lesave which is creditsd =o him or her
on the sifective date of his or her retirement.

2. The supplemental compensaiicn pavment tc be caid hersunder
shall be computed at the rate of cne-nalf of the sligible
amplovee's rate of pay Zor esach day ¢f earnsd and unusad
accumulated sick lsave based upon the averags annuzal
compensation received during the last year of his or her
employment prior to ithe date of his or her retirzmen=,
Provided however, %hat no such lump sum pavment of supgle-

. mental compensation shall excesd $12,000. An exmployee
who elects a deferrsd retirement benefit shall not b=
eligible Zor.the zbove lump sum paymen=z. Thosa =mplovess
who have a preak in service (excluding lavoffs) shall te

-7 entitled to-apply for lump sum purcoses only, the' unused
accumulated sick leave which was earned from the date of
return to employment frcm the most recent break in service
pricr to effective date of retirement.

B.

Subject to the guidelines of the State Health Benefits Com-

mission established pursuant to the provisions of Chapter 12, P.L.
75, the Board shall continue a Prescription Drug Benefit Program,

The program shall be funded and administered by the Board. -
It shall provide benefits to all eligible unit employees and their

eligible dependents through the Hospital Service Plan of New Jersey

Prescription Program. .

Each prescription required by competent medical authority for
Federal legend drugs shall be paid for by the Carrier subject to
a deductible provision which shall not exceed $1.00 per prescription
and further subject to specific procedural and administrative
rules and regulations which are part of the Program.
1983 the deductible provision shall be $2,50 per prescription.

Each employee shall be provided with an authorization and
identification card and a brochure describing the details of the

Program,

-
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‘ARTICLE XI Cont'd

2 2 h I - & - i - - - -
mer family will be contzinuad Zrom the polint oo IRILISmERC unitil
3 5 = ; 1 3 - - - E 4
#he time of his cor kRer d=2ath, subject tO Tae@ ProVisichs oL zhe
s " - T
Public EZmplevess' FReitirsment Systen,
- - . s - - 3 2 Y
0. Tha 2oard shall continue to provide dantal insurance tazouga
. -~ 3 & Fal - - g
the Connscticut General Life Insurance Company Ior =2mplLoyesSs
3 . ; 3 ; : o o ! T3 o ) =
covered oy this agreement and tiae smplovees’ 2..gio-s depandants
as defined bv the YNew Jsrsey Scats Heallll 32n2I°%s Commissien.
= AN 1 = 5 vy =i - 1YY
. IVE CART PLAN. Emplovees coverad by this agresment sha.. o=
1. = = e o ) - - -
eligible wo receive gye Care Denailts sutlinaed below upon zresen
= ) — B N
ration of receipted bill:
: . . - - - . = =
1. Twenty-five dollars ($25.00) for the cost oI regular
optical lenses for the employee, thelr spouse, and

their dependent children, and not mere than one
payment to be made on behalf of said individuals in
the course of two (2) years from the date of last
purchase of said individual's lenses.

2. Thirty dollars ($30.00) for the cost of bi-focal
lenses for the employee, their spouse, and their
dependent children, and not more than one payment to
be made on behalf of said individuals in the course
of two (2) years from the date of last purchase of

o

said individual's bi-£focal lenses.

3. Twenty-five dollars ($25.00) for the cost of an eye
examination for the employee, their spouse, and their
dependent children, and not more than one payment o
be made on behalf of said individuals in the course
of two (2) years from the date of the last eye
examination of said individual.

The employee and his dependents (spouse and unmarried children under
twenty-three (23) years of age who live with the employee in a regular
parent-child relationship) will be eligible for this benefit after the

zmployee has been continuously employed for a minimum of sixty (6Q)
ays. B

F. Employees shall be required to report all changes in éligibility
fgctqrs of themselves or of their dependents to the Personnel Office
within thirty (30) days of the effective date of such change.

-23-



2.

3.

4.

5.

““and thé néw salary differential

ARTICLE XIT

SALARTES AND COMPENSATION
For the year July 1, 1982 to June 30, 1883, smplovess covar
is Agreement shall be compensated as follows:
Fach position title shall have a salary range with a
minimum and a maximum, as set forth in Appendix I of
this Agreement which shall be in compliance with
Appendix II of Ruling 11, Compensaticn Schedule 40,
effective July 1, 1982. Effective July 1, 1282 or
subsequent date of appointment prior to the date of
approval of this Agreement, employees shall have their
salaries adjusted on-step on-guide in the appropriate
salary range as set forth in Appendix I of this Agreement.
All employees covered by this Agreement, effective
July 1, 1982 shall receive a five (5%) percent salary
differential prorated, based on the period July 1, 19882
to June 30, 1983, and based exclusivelv on the minimum

step of the appropriate salary range as set forth in

Appendix I of this Agreement. Said salarv differential
shall terminate on June 30, 1983.

All emplovees covered by this Agreement who ars hired

or appointsd *to another classification during the life

of this Agreement, shall receive a salary diffesrential,
if applicable, as of the effective date cf appcocintment.
In the event that the emplovee is employed by the Board
at the time of the change in classification, then in that
event, his prior salary differential will be t rminated

will come
Said salary differentials will be paid in
forth in item 2 of this article.

into ef;ecb.
the manner set

Employees who are not at the maximum of their appropriate

salary range shall be entitled to a merit
their salary range on their anniversary d
they have served at least satisfactorily

for one year.

For the year July 1, 1982 through June 30,

increment within
ate provided.
in a position

1983, employees

covered by this Agreement being paid on the basis of

range 12 or below of Ruling 11 shall receive,

approval of the Division of Public Welfare,
of $250.00 providing such employees have at

year of continuous service as of December 31,
are in the employ of the Board as of December 31,

-24-
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ARTICLE XII

[#)
&

7a:

7b.

10.

Cont'd”

ih

Loengevity andéd salarv diffsrential payments shall nct e
considersed in arriving an the on-step on-gulde adjust-
men+ts. These pavments csnall be in additicon to Case
salaries.

All employees coversd by this agresement, promotad Qr
raclassified to another title wnhich carries a nigher
salary range, shall have their salary adjusted so that
it provides an incrsase in pay cf cne increment of the
present salary range plus the amount, 1I necessary, to
adjust and equalize the employee's salary to ths proper
step of the new salary range.

Emplovees, being paid a special salary aths;m nt, upon
promotion or reclassification to ancther titls which
carries a higher salary range, shall have that special
salary adijustment discontinued upon promotion or raclas-
sification to higher paying title.

In those situations in which zn employee's salary adjust-
ment is not egual to at least two increments in their
0ld range they shall retain their currsnt anniversary
date. However, i1f an -NDTOJOG s salary adJLst.ert =Toght

a
they shall b
the effective

manner as indi-

two or mere increments in their old range,
assigned a new anniversary date based on
date of such salary increase in the same

cated belcw for new employees hired. Emplcyees placad
on a new guarterly anniversary date must serve in posx—
tion for -one year to be itled to an esarned merit
increment on their ann;rersary date.

Determining Anniversary Dates:

a. Emplovees hired at the Board from October 2 to
January 1 shall have a January 1l anniversary date
of the second year following the date of appoint-
ment., For those employces hired on January 1 or
January 2, the anniversary date of January 1 will
be the following year.

b. Employees hired from January 3 through April 1
shall have an April 1 anniversary date of the
following year.

c. Employeeé hired from April 2 through July 1 shall
have a July 1 anniversary date of the following
year.,

d. Employees hired from July 2 through October 1 shall
have an October 1 anniversary date of the following
year,

For the year July 1, 1982 through June 30, 1983, the
Employer agrees to pay a unifocrm maintenance allowance
in the sum of $203.00 per year to the Board Home Service
and Board Senior Home Service Aides.

-25-
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ATMT T N ey
ARTICLE XV

Perscnal Lesave Davs 4 , .

A. Full time employees with one
shall be entitled to thres {3
with pay for personal busine
be earned at the rate of one
Dericd of the calendar year.
, . .
B. Request fo* leave shall be in writing and given at least
‘ twenty~four hours in advance of the requested date or dates
to the eu910 ea’s immediate supervisor., In case of an
emergency si tion, a personal day may be requested, without
prior approval, and will be allowable at the discretion of
the immediate superviscr. The employee is required to call
before 8:30 A.M. or as soon as possible thereafte Personal
leave days shall be non-cumulative.

C. Personal days are credited in advance in expectation of. -con-
tinued employment.

Beresavement Leave Davs . .

A. All emplovees covered by this Agreement shall be entitled to
up to a total of three (3) days paid leave per calendar year
for bereavement ‘for time lost from work due to the death of
any of the following member of the immediate family: «Lather,
mother, brothers, sisters, spouse, children, grandparents,
grandchildren, father-in-law, mother-in-law, step or foster
parents, step or foster brothers, step or foster sisters,
legal guardians, and other relatives residing in the employee ]
household.

B. Bereavement leave days shall be non-cumulative and may be used
only within the calendar year.

-

-27-



. Seniority, which is defined as continuous emplovment in grads
with the Board, will be given due consideration by the Becard
with respect to promotions and demotions. Nothling nerein
shall contravene Ruling 11 of the State Division of Public
Welfare in its presen 1+ or amended form and the Statutes and
rules and regulations of the New Jersey Department of Ciwvzil

Service.

. In the event two or more persons have the same seniority date,
the one with more time in service with the Agency shall be
considered as having greater seniority.

3. The Board agrees to supply current seniority lists to the

Union on an annual basis.

4. Upon request by a by-passed person Or persons, the Board will
have to show just reason why a person with less seniority in
any glven si+uation is chosen by the Board over a person
posseSSLng more seniority.

5. 1In the event there is a need for lay-offs, applicable Civil

Service rules shall apply setting forth Tav-off and recall
procedures.

-28-



ARTICLE XVI~

) Ty T T
TLONGEVITY

Every full time emplovee, provisional or permanent, classifiad
or unclassified, of the Board shall receive longevity payments
on a prorated basis with =sach salary check during the calendar
vear, and such longevity payment shall be considered with the
salary for pension purposes.

The Longevity Plan is as follows: Emplovees having completed
five vears of continuous service will have added to their gross
per annum pay an additional $200.00 com 7enc11g with the first
day of the first full pay period following said anniversary cdate,
and for completion cf each additional five years of service
calculated in the same manner using employee anniversary dates,
shall have added to their gross per annum pay an additional

$3G0.00.

In the event that during the life of this Agreement, the County

of Mercer adopts increases in its Longevity Plan, the same increases
will be provided emplovees covered by this Agreement, subject to the
availability of funds and prior approval of the Division of Public
Welfare. '

-29-



Fducational leave will be granted in accordance with Ruling
11 and the Board policy, subject to the availability of funds,
and subject to approval by the Board. :

-30-
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The Board and the Lﬁlor agree 2
nation against any employee because
status, race, “al*g*on, national ori
ation, or Unlon membership and other
by Civil Service regulations.

-31~-
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UNTON ACTIVITY

[N 9% U W E N e e

The Board agrees to grant officially elected dele

Union time off with pay for the purpose of attending sta
national Union conferences and state or national Union ¢
orovided that:

O O

-

1. Total time off does not exceed an aggregate of twenty-two
(22) days per vear. A year shall run frem July 1 to June
30. Unused days in each year shall not be carried over.

2. Not more than seven (7) such Union delegates shall be
permitted tc attend such convention or confersance at any

one time.

3. Written request specifying the amount of time off to be
received by the Board at least five (5) days in advance
of granting of each time off. Under certain circumstance
this five (5) day period may be waived by the Board.

Union Management Conferences:

1. Representatives of the Local Union and representatives of
the Board may confer at any time upon the reguest cf either,
with the consent of ths other party to consider matters
of general interest or concern other than grievances., Such
conference shall take place at a mutually convenient me

ot
ek

‘and place, and may be attended by no more than five |

""" Union repreSentatives employed by the Board who shall not
lose pay for time spent during their regular working hours
at such conferences. Such conference may be attended by
Council No. 73 representatives.

2. The Welfare Board agrees to provide meeting space at its

facilities during employee's lunch hour at the discretion
of the Director.

-32-
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ARTI

LE XXI

SEPD 2T v AND

If any provisions of this Agreement should o
operation of law or by tribunal of competent
but not limited to the YNew Jersey Department
compliance with or enforcement of any provis
by such tribunal pending a final determinati
such provision shall be inoperative but all
not be affected thereby and shall continue

-34-
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373

The Council

tive -
Union

pusin

Ta
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DRTIT e e
Fhah e dwdalls AA LY

Proccsed neyw rulss or modificati
agreements governing Working con
with the Uniosn &35 Trovidaed for a
303, 1368 pEaC 1575.

Whenever PCSsible, travel time s
in the assignment of +ha Home Se

2. An employee shall be granted necessary time off wit!
loss of Pay when he/she is summcned and perform juaxry
duty as Prescribed by applicable law. 1If excused by the
Court on or before 12:30 P.M., +the employee shall r
to work for +he remainder of the work day.

b. The employee shall notify management immediataly of
1 r this leave, and subsequently furnish =
the duty for which the leave was regue
€. In view of the fact that employees receive full salar
Jury duty; in the event that the employee receives more +
five dollars ($5.00) per dav, the amount received in exces
of five dollars ($§5.00) per day shall be reimbursed to the
Board by the employee up to but not beyond the employee's
gross per diem salary,
In the event the employee does not reimburse ths Becard the sum
in excess of five dollars ($5.00) per day, said sum will be
withheld from the employee's pay.

4

b
je R
ot (o

reement who are disabled because
A = 1SS may be granted a leave of
“absence with Pay by the Board for up to six (6) months from the
date of injury or illness and this leave shall be based upon
medical proof that the illness or injury is job related and
that the employee is unable to work. This leave will not be
charged to an emplovee's sick or vacation time subject to the 7
provisions in Ruling 11, Part II, Section Se, dated July 1, 1977.
b. Any amount of salary or wages paid or payable to such employee
for disability leave shall be reduced by the amount of worker's
compensation paid under the Worker's Compensation Act for
temporary disability.

Board toward payment of the disabled employee’s full salary
during the course of the six (6) month period. In the event
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A,

ARTICLE XXVIT

Exis+ing or planned job vacancies will Dbe posted on the
bulletin board. The posting will include any reguired
qualifications, the location of the vacancies and the pro-
cedures to be followed by emplovees interested in making
application and said application must Dbe made within three
(3) working davs of posting. A copy oI the posting - and
job specifications will be given to the Union President
and Chief Steward.

Vacancies will be filled in the progressive four step pro-
cedure outlined below whenever possible. 1In the event the
Administration feels that this procedure is not workable in
a given situation, this matter will be discussed with the
Union prior to implementation of another procedure.

1. The Board agrees to maintain a list of all volunta
requests made by employees for transfers and when
vacancy occurs that request will be given primary
consideration provided they have answered the Jjob
posting. Such regquest may stipulate only the work
unit from which the transfer is reguested and will
3 ,

be considered one time in a twelve (12) month period.

ly servin
avea

1
-—
, )
WO D

Mo

@«
feey

3. Any eligible employee who is fully gualified and
applied for the vacant position.

4. Any non-employee applicant.

Seniority will be given due consideration with respect to all

appointments.

All appointments and transfers are subject to the provisions

of Civil Service rules and regulations.
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The Board will reproduce this Agreement and any subseguent
raopeners in sufficient guantities so that each present employee
in the bargaining unit may receive a copy, plus additional copies
Sor distribution to emplovees hired during the term of the
Agreement. The method of reproduction will be at the Board's
discretion.

. *
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Personnel evaluations shall be administersd in ccmpliance with
the Board's perscnnel evaluation system.
An emplovee, bv request for appointment and with the approval
of the immediate supervisor, shall have access to examine his
or her own personnel file during office hours at a reasonable
time set by management. 2An emplovee may review their personnel
file utilizing their fifteen minute break periocd. If the
amployee needs additional time, the employee may ravisw the
file for an additional fifteen minutes oeyond the aforementiocne
break period. An emplovee may be accompanied by an officer of
the Union or his designatad representative only if a disciplina
porplaln, has been filed. Regquests by an employee to raview
his or her personnel file shall not be unreasonably denied by
his or her immediazte supervisocr.

Copies of memoranda documenting an employee's work perfo*mauca
which are placed in the employee's personnel file shall e
given to the employee.

-

The =mployee shall have

the right to respond in writing to any
documents in the file, This response shall become part of the-
personnel file unless, as a result of the response, the
gquestioned document is removed and destroved.
The provisions of this article are :ubjec; to the grievance
procedure up to the third step which is final and binding on

all parties.

-43-
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A1l new written statements of policy or procsdure which are
applicable to employees shall be made known and delivered
upon promulgation to the Union. )
The Board and the Union, having recogn 1ized that cooperation
between management and emplovees 1s indispensable to the
accomplishment of sound and narmonious labor relations, shall
jointly maintain and support a Labor-Managsment Committee.

1. The Labor-Management Committee shall consider and
recommend to the Director of Welfare changes in the
working conditions of employees within the Agency.
The Labor-Management Committee shall not conSLdeL
items being grieved.

The Labor-Management Committee shall consist of

six (6) ﬂemyerg The Union shall designate two (2)
@')e?"*’lSO'rS N ; -~

members, the ASSCCiatiodn snall designate two (2)

members, and the Board shall designate two {(2) mem-

bers. The Committese shall make its recommendations
to the Director in writing and said rscom@erdations
should set Zorth the names of persons in Zavor of
same. Each Committee member shall recsive copies oI

items recommended.

-
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ARTICLE XXXI
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I+ is agreed that during the terms ©of this Agreement,

, s - P - , . , D
neither the Union, its officers or members, shall instigate,

stoppage of work, bovcott, picketting, or willful interference
with production, transportation or distribution and that there

shall be no lcckout of employees by the employer.

In the event that any of the employees violate the provisions
of the above paragraph, the Union shall take necessary steps to have
the members who participate in such action back to their jobs, and

shall use every means at its disposal to influence the em
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This Agreement shall be effsctive Julv 1, 1982 and shall
remain in full force and effsct until June 30, 1984,

For the contract year July 1, 1383 through June 30, 1384
parties agree that the sole reopener will be salaries for
aforementicned contract year.

Negotiations with regard to the
commence on or about April 1, 1
same in writing.

af
983 by the Union reguesti

Negotiations on the successor contract shall commence on
about February 28, 1984 upon written notice by ones party

-

the other at least ninety (90) davs prior to the expirati

date of the Agreement of the desire to change, modify, or
terminate this Agreement. -

This Agreement 1s subject to the review and written app
to form and content by the Division of Public Welfare.
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APPENDIX T

-

Account Clerk S 3,383.92
Clerk 7,3921.8¢C
Clerk Stenographer 3,787.35
Clerk Transcriber 8,787.35
Clerk Tvpist “”’ 8,368.92
Data Entry Machine Operator 2,368.92
Home Service Aide §8°7787.35
Income Maintenance Specialist 16,370.16
Income Maintenancs Technician 12,365.28
Income Maintenancé Workear 15,028.06
Interpreter Bilingual Spanish 8,368.92
Investigator C.W.A, 15,781.38
Principal Clerk 11,217.86
Principal Clerk Bookkeeper 11,777.73
Principal Clerk Transcriber 11,777.73
Principal Clerk Typist 11,777.73
Receptionist 8,368.92
Senior Account Clerk 9,689.87
Senior Account Clerk (Typing) 3,589.87
Senior Clerk 9,227.67
Senicr Clerk Stencgraphar 10,175.33
Senior Clerk Transcriber 10,175.38
Seqior Clerk Typist 9,689.87
T R R S 'Y 3%
Social Service Aide 8,368.92
Social Service Technician 11,217.86
Social Worker 15,781.38
Terminal Operator 9,227.67
Senior Terminal Operator 10,175.38
Messenger 8,787.35
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11,297.93
15,136.95
21,302.84
12,463.07
13,737.26
11,869.59
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EMPLOYEES
T T PIESldent
ATTEST:
./'A
/’é"‘x / ‘/ ,//' l ;.
// .

IN WITNESS WHEREOF, the parties have antered into this

Agreement and caused same toO be executed by its respective

officers or agents on the fﬁ{z%i/ day of el
19 ¥Z2.

MERCER COUNTY BOARD OF SCCIAL

SERVICES
BY o or
Chairperson

ATTEST:

/;,__W./M" / f )

# e ey
S o e P P
L7 e ST i

Director of Wel;are

R,

LLOCAL 2285, AMERICAN FEDERATION

OF STATE, COUNTY AND MUV&CLPAL

Reviewed and approved by the
Division of Public Welfare
New Jersey Department of
Human Services

G. Thomas thl;'Dlreétor
Division of Public Welfare

i



